
 

 
CME REQUIREMENTS & DOCUMENTATION FOR 

ENDURING MATERIAL 
 

 

 

Requirements  

 Educational content must target physicians 

 The enduring material cannot be offered as an accredited activity for more than 3 years without 
some review on the part of the provider to ensue that the content is still up-to-date and accurate 

 CME credit cannot be retroactively given 

 

 

Documentation 

 CME Application 

• Needs to be completed & submitted to the CME office 6-8 weeks prior to the education going 
live to allow time to complete and return the appropriate documentation, if credit is approved 

• Gives the CME department basic information on your activity along with the title, practice gap, 
learning objectives and other required information 

• After the CME Director reviews the application, it will be determined if CME credit is approved 

• Good for 1 year if learning objectives stay the same (grand rounds/RSS) otherwise, an 
updated application will need to be submitted for each occurrence 
 

 Financial Disclosure 

• Each planner & speaker must complete one 

• If the live activity (that was recorded) was approved to offer CMEs, then the disclosures on file 
can be duplicated for the enduring material  
 

 Announcement Page  

• Indicates instructions on completion 

• Should include title, learning objectives, release /expiration date, Accreditation/Designation 
Statements, target audience, speaker’s name and credentials and department name 

• Discloses any bias  

• Communicates there is minimum performance level of 100% 

• Lists the bibliographic source(s) 
▪ This item will need to be collected from the speaker(s) 

 

 Post Test 

• Measures achievement of purpose/objectives (same as the live activity evaluation) 

• Required to take in order to receive CME credit. 
 

 


